URUAE . 9 E£6/30%%

AT UREERIE He HERAT FBfavard I HI, WHRT TOTE [N, TR
I, O™, HeE Al RS HHE Hehivi-30%3/7.3.4\ /% /FTET,
iR 8¢ /0 /0% TSTream TR Wifedten e R, ook 3F=d HfEdt
QAT T Aifec! SRl T899 vuq el SRRl ai T qnieete
deeHe i hESIE-TeT Ministry of Personnel, Public Grievances and Pensions
Department pf Personnel and Training 3T fa¥T T &A1 HHi% TR, 2/3%/30%3-
AR, 3 {7l Qo Harl, 02w TSt Frifqa Shetet aRusres @e AR
TG feranTit e sfuvemareter ad mafe famtnder s et st 3
TqH HAfUed USRI Aten RYEE vieEd wefae oM. WeRe URuES
Hiigdita a AT A7 HEGTERAS Jraled STevard 376t 37,

(3. AT, ®g)
UIIREE, ‘I‘ﬁ - ¥R o0\,

AT, - HLA./ 09y |Qoxr,
fai -3¢/ Lo /0%,

T ;- SAYHT IET TR,

T HIfgdt 9 99 =1 SEaREe! -

R) T fawmmrgE, Vet farvmr, wifesiems Eot qor farmdis, qot - e oo,
R) W VGG, TITHEE T, Fiiesems Gt qor formdis, qor - 2 oo,
3) Wd W /HEess, Yot foemdie Sl We melldmrerd/ araniTe S,




T WAy Wiy L YTy
£ lw 1/32/28 2

8’“ Ivessment ox .k

Ministry of Pc_soarzl, Pub
Depavinent of '}Erm

-l
£
S

3

o
o, Pt Cap
L «'J h CIRREL

17" Feucuary 2615.

=
ik

OAFICE N EMIRT £ ND UL

Subject:-Guidelines for Public Information (JLL

for sunply of informarion ard Jsposz
reitevacion of-

ers/First Appellate Authorities
0y first appeal respectively-

r—.

Section 26 of the RTI At requires the Government to compile a guide containing such
re?sanahiy be required by a

in® )mauon in an eas.ly comprehensible form and manner, as may
1, it requires the Government

person who wishes to exercise any right specified i the Act. Furthx

H.'

to update the guide at regular iniervals. Accordingly a Guide on the Act was published online cn
28-11-2013 to help all the st ke-holders viz. ini ion sezkers . ing i 'ff* rmation, publi
information officers in cealing with the R'il apicn_‘-.caz.i;o;'.z.s._. - eppeliate aut.orities in takir g
cogent decisions cn appea” nd the public authorities in implemerting various provisions of the
Act in right earnest.

2 The Public Information Officers/Firs at shou:d keep in mind the

salient features o’r the guidzlinies in supply of ir -0‘_'-31:‘30?:;

of first appeal respectively. so that information seekers mae

before the Information Corzraissions. The relevent salient f‘”@t’a es of the guidelines a.e reiterated

below for consideration of the Public Information Officers/First Appeliate Authoritie

Supply of Information by the Eﬂbszc Information Gificer

1) The answering Public Information Officer snould check whether in  information sought
or a part thereof is exempt from disclosure Under Section 8 or Ssction 9 of the Act.
Re\juea in respect of the part of the appi: 20N W m‘?tz_ is s0 exempt may be rejscted and

est of the information should be provided amediately or after receipt of additional fees,

as the case mey be.

2) Where a request fo« H‘.).Oflna,x()u is 1
communicate o the person making the requ
(i)  the reasons for such e_}ect 100
(ii) the period within wkich an appesl a
(iii) . the particulars of th tho.mv «'r oM an appes

o the inft mmuu seeker and disposal
y not resort to filing of second appeals

ect‘d_, the rublic Information Officer should

e

nst such rs

: § -
,rwm nay bz wreferred; and
a A
51 can be rade.

GO

3) If additional fee is required to be paid by the applicant a
LL
ing

s provided in . the Fee and Cost
Rules, the Public Infc mation Cfficer should inform the &p

ajp licant.

Implemention of Memoerandum, of Ceniral Govi.
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the details of further fees required 1o be paid; 4

¢ i)} the calculations made to arrive at the amount of fess asked for:
iii) fhe fact that the " applicant hg ight to make appeal about th
(i) the fact that the appiicant has a right to make appeal about the
rmount of fees so demanded; ,
(iv) { ithe particulars of the authority to whom such an eppeal can be made; and
(v) | the time limit within which the appeal can bz made,

4) Though there is 110 hard and fast rule as to when exactly intimation about additional fees
' is to be}given to the applicant, such intimation skould be given saon after receipt of RTI
applicadion.
Disposal of Appeal by the First Appeilate Authority
b) While %iisposir.;g off first appeals, the first Appellate Authbrities should act in a fair and =
judicious mé;nner. it is very important that the order nassed by the first appellate authority
should be a detailed and speaking order, giving justifization for the decisiorn: arrived at.
2) If an appellate authority while eciding an appeal ccmes to a conclusion that the
appellant ghcéuld be supplied informetion in acdition to what has been supplied by the Public
- Information Officer, he may either (i) pass an order dirscting the Public Information Officer to
\give such|igformation to the appellant; or (ii) he himself may give informetion to the
“appeliant. |In the first case the appeliate autherity should ensure that the information ordsred
by him to belsupplied is supplied to the appellant immediately. If would, however, be better if
the appellatg authority chooses the second course of action and he himself furnishes the
informatioin glongwith the order passed by him in the master, :

{

(Sandeep Jain)
Director

Tel: 23052755

3 1 -. s s / N S £ 3
1. All the Ministries/Departments of the Governmen: of India.
2. Union Public Service Commission/Lok Sabha Sect. Rajya Sabha Secretariat/ Cabinet

3 BN

Secretaljliai/Cenh‘al Vigilance Commission/Presidents Secretariat/ Vice Presidents

- Secretar a%/ Prime Ministers Office/Planning Commission/ Election Commission.
3. Central information Commission/State Informaticn Commissions,
4, Staff zPeEection Commission, CGO Complex, New Delhi,
5.

Office .cf the Comptroller and Auditor Generzl of India, 10 Bahadur Shah Zafar Marg,
New Delhi,

Copy to the{Chief Secretaries of all the States/UTs

Implementién of Meinorandum of Central Govt,
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